Belfast Exposed Application Form

JOB TITLE:	Director 


	Notes – Please read before completing the application form


· Applicants should submit this form only; supplementary material such as CVs will not be considered.
· You should use this form to highlight relevant and appropriate experience given the essential and desirable criteria outlined in the job description.
· Applications should be completed by typing in Ariel 11 1.5 or handwritten in BLOCK LETTERS using BLACK INK.
· CANDIDATES ARE ADVISED THAT THE ALLOCATED SPACE FOR RESPONSES MUST NOT BE EXTENDED TO SUPPLEMENT ANSWERS.
· Please return completed form to info@belfastexposed.org 
· Completed applications must be returned by 12.00noon on Friday 11th May 2018 
  
· Interviews will take place w.b the 21st May                                        

PART A:

	1. Personal details (Block letters)



	Surname:


	Forenames:(Please underline name
by which you are known)


	Title:(Mr/Mrs/Ms/Dr)



	Address for Correspondence:







Postcode:

	Telephone Numbers: (Please provide a number at which you can be contacted in relation to your application)

Home:

Mobile:

E-mail:



PART B: 		
			 
	2. Education and qualifications                                                 	



Further and higher education

	Institution
	Qualifications: subjects, grades/classifications

	







	














Other professional courses/qualifications attained: 

	Course
	Qualifications

	













	












	













	3. Employment History                                                          


 
This section should contain an outline of your career in the last 10 years, starting with your current/most recent employment. Please continue on a separate sheet if required.

	Employer Name and Nature of Organisation
	Position Held
Title 
	Dates 
(Month and Year)
From     To 
	Career Narrative (job title, reporting structure, number and type of employees managed, key duties, etc.)
	Starting 
Salary 
	Leaving Salary 

	


	
	
	
	












































	
	























	4. Information for Shortlisting Purposes                                                                                         



In this section we would like you to provide information which will aid the shortlisting process. In each of the following sections please state how you meet the particular experience, understanding, knowledge and qualities sought, giving at least one example from your work experience, specifying dates as appropriate and illustrating your specific role and responsibilities. 

Please ensure this section of the form is completed fully and thoroughly to aid selection decision making and that you have referred to the information provided in the Information to Applicants, Person Specification and Job Description when providing your answers. 

ALLOCATED SPACE MUST NOT BE EXTENDED TO SUPPLEMENT ANSWERS.

Essential Criteria 1: Substantial track record leading and/or driving organisational vision and goals and leading staff and teams in a relevant organisation or sector
(Max 350 words)                                                  


































	Essential Criteria 2: Successful track record of generating new income streams and managing successful funding partnerships with public and commercial sectors. (Max 350 words)                                                                                











































	Essential Criteria 3: Successful track record of programme development and overseeing programme delivery through engagement with a range of stakeholders.                                                                                                 
(Max 350 words)














































	 Essential Criteria 4: Successful track record of contributing to and implementing audience development strategies and meeting audience targets through funded programmes. (Max 350 words)         

 







































	Essential Criteria 5:  Successful track record managing personnel, including line management, staff development, appraisals, recruitment and managing teams.                                                                                                       
 (Max 350 words)         
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	Essential Criteria 6:  Successful track record devising and implementing communications, marketing and social networking strategies (Max 350 words)         
















































	[bookmark: _Hlk510886824]Essential Criteria 7:  Successful track record of financial management, setting annual budgets and spending plans and financial reporting at senior level in a relevant organisation or sector (Max 350 words)        


















































	Essential Criteria 8: Successful track record working with and developing a voluntary Board (Max 350 words)        


















































	[bookmark: _Hlk510886918]Essential Criteria 9: Knowledge :In-depth and up-to-date knowledge of arts and cultural policy and funding opportunities at local, regional, national and international level (Max 350 words)        

















































	[bookmark: _Hlk510887024]Essential Criteria 10:   Knowledge: Good, general, up to date knowledge of policy and legislation affecting the voluntary and charitable sector in NI (Max 350 words)        


















































	[bookmark: _Hlk510887112]Essential Criteria 11:  Skills: Exceptional leadership skills, demonstrated in a relevant organisation and/or sector: leading, managing and developing professional, creative, technical and administrative staff (Max 350 words)        

















































	Essential Criteria 12:  Skills: Outstanding communication and advocacy skills, written and verbal, with the ability to engage effectively with a wide range of local, regional, national and international stakeholders in relevant sectors (Max 350 words)        

















































	[bookmark: _Hlk510887264]Essential Criteria 13:  Skills: Outstanding organisational skills with the ability to work accurately, efficiently and methodically and to meet deadlines (Max 350 words)        


















































	[bookmark: _Hlk510887384]Essential Criteria 14: Skills Highly creative thinker with well-developed problem-solving skills (Max 350 words)        

















































	[bookmark: _Hlk510887505]Essential Criteria 15:  Skills Competent and confident in the use of Microsoft Word, Excel and Outlook/Mail software for word processing, spreadsheets, data processing and email for PC or MAC and new media. (Max 200 words)  




























	Essential Criteria 16 :  Special Requirements  Given the nature of the role it is expected that the post holder will hold a full driving licence and have access to a car on taking up post  (Max 100 words)  



























	Essential Criteria 17:  Special Requirements Flexibility; The nature of the role requires a degree of flexibility and at times working at the evenings and week end. (Max 200 words)  



































	Desirable Criteria 1 :  A Post Graduate qualification in Business and or Financial management (Max 100 words)  
























	Desirable Criteria 2:  Experience working in the Visual Arts sector gained at a senior level. (Max 200 words)  

























	Desirable Criteria 3:  Experience or demonstrable interest in Photography
 (Max 200 words)  
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PART C: 		

This information will be treated in the strictest confidence and will not form part of your application.

	5. Referees                                                                                        



Please give the names and addresses of two referees, one of whom should be your current employer. Referees for shortlisted candidates will be contacted before interview.

	Name


	Address

	
	

Postcode

	Tel. No.
	Fax no.
(if possible)



	Name


	Address

	
	

Postcode

	Tel. No.
	Fax no.
(if possible)



	6. Additional Information



	Are you eligible to work in the UK?   Yes/ No
	



	Length of Notice Required:

	When could you be available?







	7. Additional Information



WHERE DID YOU HEAR ABOUT THIS VACANCY?







	
8. Declaration                                                                  




	
The statements given by me on this application are to the best of my knowledge and are believed to be true. I understand that deliberate falsification of factual information may prejudice my application or lead to an offer of appointment being withdrawn.


Signature: ___________________________________


Date: ________________________________________






Belfast Exposed welcomes applications from all sections of the community.

















    

